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Say Hi - Ms Teams
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1. 35lsvu (HOW-TO)

welvy ? Adasnvimsiseunmsaaukuueaulal wselaudrunedsli Work from home
v - | a o < o o Yoo ] v "
danAgAMABINaUNY! hednuazniluvinazlaan q dee 9 ineaniisnsldnuudianaslidele
ld3inuiodu e-book wilsdediannsalindisas 24 Applications giladwiumsaausaulail
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waUnalAdu Microsoft Teams %38 Ms Teams &siivunaunisldeu uazinnsinlsiireuaslsion
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1. Wﬁﬂ‘l’fwuﬁﬂ‘lﬂﬁﬁﬂ%ﬁ https://www.microsoft.com/en-us/microsoft-teams/download-app

BT Microsoft | Teams producss v Soluions v Resources v Pricing  Miore Mic

Download Microsoft
Teams

Connect and collaborate with anyone from anywhere on Teams.

Downlaad for desktop

Dewnload for mobile l

2. aAn#l Download for desktop tiaaslupauimasvasnn urdAaeInasluliafanse

nsens Smartphone ?Jas‘lﬂqmiﬁﬂaﬂ Download for mobile

£ 265 woload Teams [ A

Now stay connectad with family and friends with the new features in the Microsoft Teams mobile app.  Learn more >

B Microsoft I Teams  Producs Solutians +  Resources ~  Pricing  Miore Microsch

Download Microsoft
Teams

Connect and collaborate with anyone from anmywhere on Teams.

Download for desktop

Download for mobile




3. Aan Download Teams an1UlnanfRaAad1d91u Microsoft Teams Ul Windows

Download Teams for work on your desktop

Learn how to use Microsoft Teams

" JR— z
| o - '
Get started Meetings Tips and tricks Microsoft Teams for Education
Learn how to create and manage teams and Learn how to transition from a chat to a call for Learn how te set your availability status, stay up Help drive the transition to inclusive online or
rhannale crhediile 2 maatina firn am o ane Ampnar rollabnration manane calendar imatec e Aot wath tha arthaty fead and rrsate aoneen A leaminn hesld Fanfidencs with remnta

4. Wian1llnanaifnnakaUnataty Microsoft Teams Lasasausosnan Tinanluiinafnng
M519171711anU" LNBRANIAIUUABUNILADIVDILII

Download Teams for work on your desktop

Download Teams

Learn how to use Microsoft Teams

== - i
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5. WandnlUNAIAnAIMEI9zuaN MR Microsoft Teams fagunw

Download Teams for work on your desktop

B2 Microsoft

paeing Microso® Teams

Learn how to use Microsoft Teams

n — B :
ot - i~
Get started Meetings Tips and tricks Microsoft Teams for Education

Learn how to create and manage teams and Learn how to transition from a chat to a call for  Learn how to set your avallability status, stay up Help drive the transition to inclusive online or

6. wisaudrazuanatin R ldnuld Login wlda wirlifasaluduiSeuieedniu
N15AARY Microsoft Teams Ul Desktop #3aAaNNILADIVRIANM

i Microsoft Teams = *

Microsoft Teams

Enter your work, school,
or Microsoft account. /

Sign-in address

Sign in

Mot on Teams yet? Learn more

Sign up for free



framnuandensstiuansinguiinuaulanisidildeu Microsoft Teams fuldluuazaiu
nuUanudTInddLeunanduiifiorlsin  uauladnweziasaiu uddeuiivnaunnvinuaglfidnly
TunSeuaanezlads 4 meluseundiaduil nnaussdosains Ms Teams aidhianisldeu
fureuuzaiu nsfitunsunisasinsiednien wuosinldmnauihaulundon 4 nuuzaiun
azldagnet 9

1. Wluiiuled https://www.microsoft.com/en-US/microsoft-teams/group-chat-software

.
= Microsoft I Teams Products ~  Solstions ~  Resources ~  Pricing  More Mizrasoft 365 Download Teams Sign up for free B

Microsoft Teams

Meet, chat, call, and collaborate in just one place.

See plans and pricing *

Microsoft Teams is

ittps:y/geuricroseit.oom, twlinkip Tinkid =2 12376 1560m = deeplinkSdmar: = NeulraHomeRage.

2. namanluf Sign up for free WaYIN19aNATUYT Account YBINULEY

.
= Microsoft I Teams Producs ~  Solutions. Respurces ~  Pricing  Mode Microsoft 365 Download Teams Sign wp for free Sign in

Microsoft Teams

Meet, chat, call, and collaborate in just one place.

See plans and pricing >

Microsoft Teams is

hittps: /g micrasoft.comfwlinkp/Hinkid =2123761 &im=deeplink&imsr = NeutralHomePage.
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3. fin E-mail vasnaasiuyasiiiulad Microsoft teams muuatiaslugy w@5auds afin Next

Microsoft Teams

B¥ Microsoft

Enter an email

We'll use this emall to set up Teams. If you lready have a
Microsoft account, feel free to use that email here.

fomesne@example.com

4. FonUszny Teams VoA LE3UE2 ABN Next waanliudunausaly

Microsoft Teams

B® Microsoft

How do you want to use Teams?

O For school
To connect students and faculty for courses and
projects, ina classroom or enling

() For friends and family
For everyday life, to make audio of video calls

@ For work and erganizations
To work with teammates wherever they are




5. nsandayaio - uwana samdedayadiie 9 Tiasudau wiaudandnlun Set up teams

Aazdunisiasadunisadias Account Microsoft Teams

Microsoft Teams

B Microsoft

The last few details

Chayakom Middle name Thanakhan

Thailand i

Impartant note At sdmin. you'l be respontible for the perional data of people
in your Teams ceg. as well a2 for duts management requests thay submit to you
Microsofs muy mail psaphe in your Tesms ong sbout information, tips. and offers
about Maxosoft Teams and nelated products aod services. Leam mare

By clicking Set up Teams, you agree to our Leims and candiions

W iy preseision your Tekes Fees tnant in aey 1Bcilty whine Mcrodoh stores
il POCHES CuFIDMer k. This mebe that your 4L may R stored t rest
withir By o 16 PRGNS Bndl Counta whre Such faciities are Kocated. W wil
camphy with all appi<alile v with respect 1o data braeabers. Feams Free is NOT
inencied for chbcial pubie: S6CE0r, GoVENTEWNG of ducational use.

Microsoft Teams




wWwasgaadada Top Teams

ausnfudes 4 weadu dwiuilnefvendninsuduiinaldnailulutiwsnuzadu neutiynay
19%’mﬁaqm17’ié’1é‘1’zy,mn 5 Snagranileiine “Tiwasvandnfia Top Teams” 1§ q fasadu Aefinulduan
Ignanaludnflozlsfives q 1312 4 UrRnauun q wefiien Tnefwesfinushandufiduiediees
fifeuldauiutonass ud... luuoundiadu Microsoft Teams tudsdifitasfiunauladnannusuzaiu
nuagnazlimniinuldaesadrldaudlefitesnts q uazassdnudeyaiuiursedumasiiauiaste
iNetaSuas1einuzuaznsSeulunsléauneunaindu Ms Teams sisluTusunanadu

v oy y o Y 4 A o o @ o9 N an W .
N136319 Teams %38 Class Wiaaiseuva sy walnatnGey dnfnwviselidadiluag
lu Teams M1318379 w323 Share code F1aLY Teams TigissuItunluas wagyinnssEUN1TEOY
saly nefidduvunaudssialuil

1. TimanluM Join or create team aegunmUIINg

i 3
Q, Search KASETSART UNIVERSITY ~ !’E

Teams £ &' Join or create team

[

011?9321 15nj‘sﬂau1qh 631-CS112 (14) Th10-12 179431 Office Technology 2
gsfinuaoNinosTu. .. - 2562




2. AantUN Create team ad$19 Teams %98 Class VB

Q, search KASETSART UNIVERSITY -
l < Back
= Join or create a team Search teams Q
=Ii=' ~ 2 nusc
- :ﬂ n ; 7(:
=] |

Create a team Join a team with a code Woaduunssen du ynsnd HUSOC 2020
- Tee Ener coce

88" Create team

Pubdic Puldic

PHYSICS

Public

3. M5A9¥D Teams vasan wiauluAaSulaiuld aslunniusing

Team name MUNEAY N15ANYBTIN UTDVUSHUVDIAN
Description 31804 A183UNELNNLANYDINNAN

Create your team

Collaborate closely with a group of people inside your organization based on project, initiative, or
commeon interest. Watch a quick ovenview

Tearn narme

nohwiradudmiunadanstuiousaulal Microsoft Teams

Description

Microsoft Teams wia Ms Teams wioflaudiludunt Teams @usouniirsudooniuumn g
Dufenadumsirmilibeaiumaissodoars rmalaung st malssmanlaiae
s o wlalAsa s o fudi

Privacy

Private - Only team owners can add members

Cancel




o a Q‘
4. pMsfvuednsnielu Teams vosAn

Private ie8ie W1vasfinasnsamuauBnliiesfinen
Public #u188e Nnauneluinausadisnld wasdumla

Create your team

Collaborate closely with a group of people inside your organization based on project, initiative,
common interest. Watch a quick overview
Team name

vatmdirdudmiunsdansdiniomanddal Microsoft Teams

Description

Microsoft Teams wio Ms Teams wiafiauiiluduniy Teams DusounfirsudoonauuninTdnu
iDndanandumahemiliiasiumsfasodoats malamny medsstu medssnanladaen
s Vv wiblAsa s 4 Dus

Privacy

Private - Only team owners can add members

Private - Only team owners can add members

Public - Anyone in your arganization can join

5. useveauninngly Teams vasan lnenisdousieaynnandasnisiing

Add members to usUwAindudmsuntsianisduidousoulad Microsoft
Teams

Start typing a name, distribution list, of security group to add to your team. You can also add people
outside your organization as guests by typing their email addresses.

Start typing a name or group




6. WiB9WilN158319 Teams %38 Class iSeuvasnmiLEsaauysal

Q, Search

< Al teams n General Posts Files + & Team S Mect | ~ (D

MT

nadwaimdudA suANSd..,

General ’ —_— @

* R

Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

Mew conversation

1. WnanlU7l o @ & 3tU3INY More options Tnananidnly

Q, search KASETSART UNIVERSITY ~

< Allteams * General Posts Files Excel + @ Team & Mest |~ (D)
Wi
uadwdAmduAmsUASE... ’ —@

General \ g
How to nsads Channel aauluuaumdi

Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

Chayakorn THANAKHAN  Sunday 1:30 FM
Afaiminifou dda 1!'}:Llnﬁnt,n'.-!nm‘u.-n'::_, T Lt TR T E R TR =R I TR T TE = Al ]

&

& Reply

Mew conversation




2. Wanananudazliuaumyduun Tiadnlui Manage team taldansnenis Settings

& o
Q, search KASETSART UNIVERSITY ~ !‘E

1 L] -
< Allteams * How to nnsas7a Channe...  posts Files + @ Team | S Meet |~ (i) ee»

nalwailmdudA TuUANS ..,

oz @3 Manage team @
General

How to nsati Channel moluaoun =) Add channel
& Add member \ ¥
& Leave the team .
& Editteam
G2 Get link to team
¢ Manage tags

Delete the team Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

=

7 Chayakorn THAMAKHAN set this channel to be automatically shown in the channels list

Mew conversation

4

3. Tvimdinluf Settings ALUAAUUYTUIN AININAIUETN

-

< All tean - ¥ -~ .
o S uwoUwaadudmsunmsinnisaduisuuooulad Microsoft Tea... = o
® Microsoft Teams wia Ms Teams wiaftawiiluifunin Teams (Duuouwiteduiaanuuunitdruiiulanadummimilibine. .

Members Pending Requests Channels  Settings  Analytics  Apps
—

naUnwAAduAmMIUAIS.. Team picture Add a team picture

.
General
Hiser to rrvsadha Channel e » Member permissions Enable channel creation, adding apps, and more
» Guest permissions Enable channel creation
» @mentions Choose who can use @team and @channel mentions
* Team code Share this code so people can join the team directly - you won't get join requests
v Fun stuff Allow emaoji, memes, GIFs, or stickers

LNOose whno Can manage & 5
+ Tags Choose who can manage tag:



4. inaudan Team code LiNailang Code [NTINVTRMRAITEUYRTT waFUEIH1NTA
nn Full screen LﬁauaﬂwﬁwdﬁﬁjﬁauumLﬁusﬁatﬁ'ﬁﬁﬂé’adw%’mw

B o
Q, search KASETSART UNIVERSITY &\.

< All team: - > — .
fams $ wolwaindudusunisiantsafiusuuooulal Microsoft Tea... = ©

Microseft Teams wia Ms Teams wiofiewbiluifund Teams Bussmfadufiooneunitldmuthdanardlumesienilibnee...

b

Members  Pending Requests  Channels  Settings  Analytics  Apps

i AlA AMTUNTIST... .
ouw dudmsunsa. v Team picture Add a team picture
General
= 3 i v Member permissions Enable channel creation, adding apps, and more
How to nvsats Channgl nuluao Ui
»  Guest permissions Enable channel creation
v @mentions Choose who can use @team and @channel mentions
= Team code Share this code so people can join the team directly - you won't get join requests
Tcbvuw?

«” Fullscreen 5 Reset [ Remove [0 Copy

Mote: Guests won¥ be abit Wimigawith a team code

v Fun stuff Allow emaiji, memes, GiFs, or stickers

5. Wigawiniinazaunsawyssnanfiuldednsdnenie dniseufaiuisatisiailungen

LB IUTULS B US DTNV LS LA

wolwandudmsunisianmsdiniousoulaud Microsoft Teams

Tcovuw/

Where do | enter the code?

Click Join or create a team below your teams list and look for the Join a team with a code card




1. Tneadnlufi Change team picture mammnaamﬂmwﬁ | UABINTT

e 1
Q, search KASETSART UNIVERSITY ~

L] -
< Allteams * General posts Files + ® Team | G Meet | v (D) eee

e 18, picture

nadwaimdudAmsunisd...

General ’
™~

Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

[#] New conversation

2. 111138 Upload mMwaneaunimasvasnn lneaanluil Upload wiaidenniniiiag

Edit uodwAindudmsunisinnsdusvuooulal Microsoft Teams details

Tear Aane

uadwandudnsunisianisduisuusoulad Microsof

Description

I'I.I'I:crclso'ft (eams i Ms Tea ms wiaitamuok 'ﬂ'dl urin Teams Duuoung nmmnaﬁnl v g -

Privacy

Private - Only team owners can add members o

Tearn svatar

Upload




3. 1laAdNn Upload kadtaannMiIRnfaIn15INARNN MRS YaIAM) KEIAGN Open

B Open #
4B = M Teams evfurmaou * romtenoumolundala v O corch oo iooulad Microsoft Teams details
Organize ~  New folder = - 1 9

Deskiog i

= oo ® sfinsuusoulad Microsof

4 Documents —— E Tl L
= Pictaes ; " =T,
Hupaun

marrdlsn mastescelault  sI3G1-removebyg VIA-MS-Teams-
orrvldeniline e W-relrasn;-:uzdx

o Teams MunoUwinduioanuuusn v Tdnu
Fefleiianwoian
e
W This PC | S
B 30 Dbjects
B Deskic b

Fibe mame: | 51361 -remavelg-pl view ~| | Custom Files

— marnd W = &
B2 xVAE]
XE 5

a a = = =1 ) a
4. \amdn Open FU3aeLa19TUTINGA Wi Upload Juundslusy udandn Update
wial#nns Upload mwvasiiunaasasnysel

Team name

uoUnamdudmsunisianisduisouooulail Microsof

Description

-

Microsoft Teams wda Ms Teams wlafauiludunh Teams DusauwdiwduioanuuinTiTdnu

Privacy

Private - Only team owners can add members B

Team avatar




1158319 Channel 13dmiuuenizasiiaununld 1wy aeauiuiausIneu ABTansUssYszauYyY
= <, & a Yo ' ¥ & v a v & A o ¥ '
wseanlungnielilinGeudinistrungauld winsadl Channel udanazaiunsadaansiulanielungy

Tngasivunaunisade aesaluil

1. 1580107 o @ @ 38U31n4) More options Tinaadnitaly

Q, search

. % . =
& All teams * General posts Files + @ Team S Meet |~ () -e-

uadwdimdudmsunisa.. o ’ I — @

General

Let’s get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

Today

Chayakorn THAMAKHAMN  1:30 P
ataidmiou an wiadndnsmnaausadu Tradunedumatdmwioosrdu

&

Q, Search

’ . L ] -
< Allteams * General Posts Files -+ @Team S Meet | v () -

uadwaimdudmsunisi.., o ,

J
3] Manage team
.
= Add channel -
= A nember
<

Y Leave the team

General

& Edit team

G2 Get link to team
¢? Manage tags Let's get the conversation started
! e tag
Try @mentioning a student or teacher to begin sharing ideas.
Today
[ Delete the team 4
* wnayawormn THAMAKHAN 1:20 PM

aAfadinFou ildn 1!‘:.’:llr1[3“‘,-4'1'.'!?]&11.1[.'61';;. Traunudnuslwimioousadu

[# New conversation



3. wi1619N158599 Channel azUng)3u lagazlildee uazAreSurgvas Channel 14

Team name MUERY NIASYDNN WIDTUTHUVDIAN
Descriptions 418814 AN@3UNELNNLANVRTINAM

Create a channel for "usUwaindudmusunsianistiusou
ooulaud Microsoft Teams” team

Channel name

How to nviadw Channel mulmaunidmdu Ms Teams

Description (optional)

Help others find the right channel by providing a description

Privacy

Standard - Accessible to everyone on the team

Automatically show this channel in everyane's channel list

Cancel

4. nsivuagnsaigly Channel vasnn

Standard vsnetis Yneuluiinansnsaidifa Channel Ul
Private ¥u1efs aransadfslaaniznguauiiaglu Channel dwiniu

Create a channel for "nouwfimdfudmsumsinnisduiEun
ooulau Microsoft Teams™” team

Channel name

How to nviatn Channel anuluoundndu Ms Teams

Description (optional)

Help others find the right channel by providing a description

Privacy

Standard - Accessible to everyone on the team

Standard - Accessible to everyone on the team

Private - Accessible only to a specific group of people within the team




5. @1u1satdan Automatically show this channel in everyone's channel list
\WalaAAYas Channel Ulagdnlugdfliusingaglutas Channel vasnau

Create a channel for "usUwaAindudusunisinnisdisou
ooulau Microsoft Teams" team

Channel name

How to nvsats Channel nuluuaumdird Ms Teams

Description (optional)

Help others find the right channel by providing a description

Privacy

Standard - Accessible to everyone on the team

B Automatically show this channel in everyone's channel list

Cancel

< = k4

6. AAN Add iaa319 Channel vaspailindauldnusaly wWeiriineiaseuios

Create a channel for "usUwaindudAnsunsiantsduisou
ooulay Microsoft Teams” team

Channel name

How to nviadn Channel anifuwoundindu Ms Teams

Description (aptional)

Help others find the right channel by providing a description

Privacy

Standard - Accessible to everyone on the team

Automatically show this channel in everyone's channel list

Cancel




35n135ldeu Service tab iadumlnguag q laagnesansa wu Ind Word Excel {udu
inliaanansausendananlumsminadlieediiies Inelivunaudail
1. in@nluf Files waidlugludauvaasrifilwaussinnlvuegting ddlwdanuliwe:

auiulufgusannalaannaseiiiasla

S £
Q, Search KASETSART UNIVERSITY ~ .."‘.

< Allteams * General posts Files + @ Team | @ Meet | v (D) oo
i
uadwaindudmsunisa., ‘ — @

General b
How to avias Channel aauluuaumdi

Let's get the conversation started

Try @mentioning a student er teacher to begin sharing ideas.

Chayakorn THANAKHAN  1:30 PM
afadiinSuu s wWinindnwwaauuady Tandunediunbwinalooeady

&

+ Reply

[& New conversation

2. wavnillndwazaushiaiuisanasle IaanAsasune + Add a tab

o &
Q, Search KASETSART UNIVERSITY ~ L“'.
’ M L ] P -
< Al teams * General Posts Files =+ D S Meet
— [ Add atab ]
$ + New T Upload % Copy link + Download - Add cloud storage o = All Documents
General
uodwdlndudmsunisa.,
Mame Modified Modified By
e
General B "ndocx About a minute ago  Chayakorn THANA...
How to nsasw Channel mlunaund :
B "auxlsx About aminute ago  Chayakorn THANA_ .
A
B “apptc About a minute ago Chayakorn THANA..
. oA
@ " adocx About aminute ago  Chayakorn THANA. .

R
B “apptx A few seconds ago Chayakern THANA...



3. azUnguiiansvasinavane q yialiadndlui Search wiadum

Add a tab X
Turn your faverite apps and files into tabs at the top of the channel Search Q
More apps
Recent ~
Document Excel Forms GitHub Lists OneNote FDF
Library (Legacy)
Power Bl PowerPoint SharePoint SharePoint Stream Tasks by Visio
Pages PFlanner an...
. '
Website Whiteboard Wiki Word
Mose tabs

& Ma nage apps

4. Nunvliavaslnduy ¢ 1wy Word Excel Powerpoint asusandlnduunugy
msnglimdnidaluinlwauulaviui

Add a tab bt

Tum your favarite apps and files into tabs at the top of the channel word b

More apps

Recent ~

Waord

3 Manage apps




5. Usinglnaviiauu o Misminddunily Tidenlwanuvews wsewini
< v v ] [ [ = [ 1 < v Y a
isnazaunsasumlndlaegnsdineane lidnaziilndnueazualyy wsawdaliadn Save

B o

Tab name

‘Word

T & General

al

Post to the channel about this tab

6. iavliatu q Aazuusnguusaumynauusnitagdns 9 Files Wuduudaiasa

u

a -
v < All teams * General posts Files Word ~ E] @ O === & Mest
= [ ]
File Home  Insert  Layout = Open in Desktop App Q  Search & @ | |3
HH v Blv & |clibriBodyy ~11 ~ B I U - =+~ =+ A~ | § | =
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